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1.0 Pengenalan

Dokumen ini menerangkan tatacara pemasangan dan konfigurasi migrasi e-
mel dari MyGovUC 2.0 — Icewarp e-mel ke MyGovUC 2.0 — GWS e-mel
menggunakan Microsoft Outlook.

2.0 Keperluan Minimum Sistem

1. Sistem pengoperasian Windows versi 7, 8, 8.1 dan 10
2. Aplikasi Microsoft Outlook 2010 dan ke atas.
3. Rangkaian internet yang stabil.
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3.0 Langkah-langkah Migrasi Emel Menggunakan Microsoft
Outlook
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4.0 Langkah-langkah Migrasi E-mel

4.1 Konfigurasi Akaun MyGovUC 2.0 — Icewarp E-mel ke
Microsoft Outlook

PAPARAN ARAHAN

1_ Al Apps  Documents eb vore A [ ] BUka aplikaSi Microsoft

Best match OUthOk
ﬁ Qutlook

App
Apps
i Outlook >
[ outlook-sync.exe >
Search the web T open
P outlook - see web results 23 E1 New Email Message
Documents (3+) T New appointment
Folders (2+) W New Meeting
Videos (1+) B New Contact
Settings (1) 7 New Task

~

£ outlook m M n B v

e KiIik butang ‘File’.

Home Send / Receive Folder View Help

M& g

New  New

Email Items ~ Meeting

Mew TeamViewer Delete Respond

Outlook Today - Outlock

. e Kemudian klik butang
Account Information ‘Add Account’ untuk

e menambah akaun e-mel
Account Settings yang baharu

Mailbox Settings

F}’ Manage the size of your mailbox by emptying Deleted ltems and archiving.
Tools
o= Slow and Disabled COM Add-ins
=J5 Manage COM add-ins that are affecting your Outlook experience.
Manage COM
Add-ins
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PAPARAN ARAHAN

4. 1. Masukan alamat e-mel
MyGovUC 2.0 — Icewarp
e-mel anda ke dalam

& Outlook ruangan ‘E-mail
address’.

2. Tandakan pada ‘Let me
set up my account
manually’.

Email address

ﬂ pengguna2@mampu.gov.my -

Advanced options a

8| T
3 I —

Up my account manually | 3

Klik butang ‘Connect’.

Outlook HH
o oueo e Pilih IMAP.
5 . Advanced setup
Jd % &K G
J
Microsoft 365 Outlook.com Exchange Google

M (™| R

POP IMAP Exchangz‘z.?_i-ﬁ
= 1. Masukan perincian pada
6 IMAP Account Settings ‘Incomlng rr'_all:"*
: testid@mampu govmy (Not you?) 2. Masukan perincian pada
S— ‘outgoing mail’.**
Q [omneen o (53 ] 3. Tekan butang ‘Next’.
Encryption method | WI
Require logon using Secure Passward Authentication (SPA] * |ncoming mail
Outgoing mil Server: Mengikut cluster
8 Sen-erFLeTarp4.myg-:vuc.g-:v.my Port | 587 I agenSi

Encryption methotll STARTTLS | = I POFt 993
Require logon using Secure Password Authentication (SPA) En Cryptl o n Meth Od . SS L/TLS

** Qutgoing mail
Server: Mengikut cluster
@ agensi

Port: 587
Encryption Method:
STARTTLS

Go back
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PAPARAN ARAHAN

VAP Aceount St 1. Masukkan ‘Password’
7 A Cccoun ettings . i
. testid@mampu.gov.my (Mot you?) bag| akaun MyGOVUC
9 2.0 — IceWarp E-mel
| | . sedia ada.

2. Tekan butang ‘Connect’.

2

& outook 1. Setelah proses konfigurasi
8. akaun MyGovUC 2.0 —
Account successfully added ICeWarp e-mel ke Outlook
berjaya, anda akan
menerima mesej ‘Account
successfully added’.

1] ™ Igérmgunaz@mampu.govmy

Add another email address

2. Tekan butang ‘Done’.

Rdvanced options &

/| Let me set up my account manually

Set up Outlook Mobile an my phone, too

2| I
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4.2 Konfigurasi Akaun MyGovUC 2.0 - GWS E-mel ke Microsoft
Outlook.

Nota: Setelah pengguna menerima akaun MyGovUC 2.0 — GWS E-mel baharu,

pengguna boleh meneruskan konfigurasi menggunakan kaedah seperti di
bawabh:

PAPARAN ARAHAN

1. 2 Search e Klik pada menu ‘File’.

Home Send / Receive Folder View Help

M5 | g

Mew  Mew
Email ltems + Meeting

MNew TeamViewer Delete Respond

2. e Kemudian klik butang
Account Information ‘Add Account’ untuk
menambah akaun yang
-+ Add Account t bahal‘u.

Account Settings

Setting:
Mailbox Setti
Tr—vxi” Ma:geiis\zfnf I)Eugrsryqai\mx by emptying Deleted Items and archiving.
Slow and Disabled COM Add-ins
Manage COM add-ins that are affecting your Outlook experience.
" 1. Masukan alamat
MyGovUC 2.0 — GWS e-

3. mel anda di ruangan ‘E-

mail address’.

el Outlook

2. Tandakan pada ‘Let me
set up my account
manually’.

Email address

9 | pengguna2@mampu.gov.my

bl

3. Kemudian klik butang
‘Connect’.

a
2' ¥ Let m Y y
3
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PAPARAN ARAHAN
x g
& Outiook e Pilih Google.
4.
Advanced setup
=1
g & R |G
¥ & R
1. Masukkan alamat e-mel
Google
5. MyGovUC 2.0 — GWS e-
One account. All of Google. mel ke dalam ruangan e-

mel.

2. Kemudian klik pada
butang ‘Next’.

1] pengguna2@mampu.gov.my

2 [T

Find my account

Create account

OCne Google Account for everything Google
GMmROL * B E
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6. e Masukkan ‘password’

Google dan klik pada butang ‘Sign

One account. All of -
Google.

testid@mampu.gov.my

Enter your password

W1 Stay signed in

1 £ J
X w - e Kilik pada ‘Allow’.
Al
7. A
GO gle M Read, compose, send, and permanently delete all
your email from Gmail
Microsoft apps & services wants to & Associate you with your personal info on Google
access your Google Account
e« Seeyour personal info, including any personal info
@ pemec.re@gmail.com @ you've made publicly available
This will allow Microsoft apps & services to: ) ;
; See your primary Google Account email address
M Read, compose, send, and permanently delete al
your emal from Gmal By clicking Allow, you allow this app and Google to use your information in accordance
with their respecfive privacy policies. You can change this and ofher Account
Pemissions at any fime
& Associate you with your personal info on Google
Deny Allow
s Seeyour personal info, including any personal info
@ you've made publicly available
& Seeyour primary Google Account email address N/ K
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‘ 1. Setelah konfigurasi akaun
8. & Outicol MyGovUC 2.0 - GWS e-
mel ke Outlook telah

1 m'” aaces berjaya, anda akan

pengguna2@mampu.gov.my menerima mesej ‘Account
successfully added’.

2. Tekan butang ‘Done’.

4.3 Memindahkan Fail Menggunakan Outlook

\[0) PAPARAN ARAHAN

s = £ Search

1. File m Send / Receive Folder View Help 1. Klik kanan pada fOIder
M QB 3 28 EE yang ingin disalin.

IEZ Clean Up ~
New  New " E

o e | Mesing | Rumex o A ey Ry fomerd oy (Sebagai contoh folder
New TeamViewer Delete Respond llnbox!) .

<

A Unread By Date v T

<]~ Tuesday

Ry 2. Tekan butang ‘Copy

naraninnaim@perne..

ﬂ | > Inbox 3 Open in New Window 3ll: Test Email Tue 2:41 PM F I 4
| older’.

Drafts anin.naim@pernecmyucn
Sent T New Folder...
Trash anin.naim@perne...

Email Tue 2:39 PM

> Archivez T2 Copy Folder is test email, <end>
Junk E- =

crosoft Outlook

Outbox
osoft Outlook Test Me... Tue 8:35 AM
public@mampu, is an email message
RSS Feeds 2 Mark All as Read
aday
Sent ltems [EZ Clean Up Folder
Sent Messages m crosoft Outlook
g W Delete i osoft Outlook Test Me... Mon 3:35 PM
Spam [E 1A Folders.. is an email message
User Archive
Search Folders Add to Favorites crosoft Outlook
N osoft Outlook Test Me.. Mon 11:57 ..
21 Sort subfolders Ato Z is an email message
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2. Copy Folder * 1. Melalui tetingkap ‘Copy
2 Folder’ ini, pilih pada
Copy the selected folder to the folder: akaun MyGovUC 2.0 —
D Junk E-mail | 0K | GWS E-mel.
E':' Qutbox
blic@ .gov. Cancel
% Rt Feege o e . Tekan butang ‘OK’.
] sent Items New...
D Sent Messages
4 G spam
Llser Archive
b pengguna2@mampu.gov.my
=TTnbox [14]
] (Gmail]
E’_—J Cutbox
E] Test
hd fﬁggiatlmnlData Backup
. Proses migrasi berjaya
3. > testid@mampu.gov.my dilakukan apabila folder
inbox memaparkan
\» Pengguna2@mampu.gov.my bllangan e-mel.
v Inbox Nota : Ulang langkah 1
S Inbox (98] hingga 3 bagi migrasi
: folder yang lain seperti
7 [Gmail] draf, send, archive dan
Outbox sebagainya.
Test
Search Folders
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