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1.0 Pengenalan

Tujuan utama dokumen ini adalah memberi panduan mengenai langkah-langkah
untuk memindahkan kontak dan kalendar dari akaun MyGovUC 2.0 — IceWarp E-

mel ke MyGovUC 2.0 — GWS E-mel yang berasaskan platform Software as a
Service (SaaS).

2.0 Keperluan Minimum Sistem

1. Sistem pengoperasian Windows versi 7, 8, 8.1 dan 10.
2. Rangkaian internet yang stabil.
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3.0 Kalendar : MyGovUC 2.0 — IceWarp E-mel ke MyGovUC
2.0 — GWS E-mel.

Paparan Arahan

1. Log masuk

— o akaun

kT o ' MyGovUC 2.0
: B — IceWarp E-

mel.

2. P [ Create Appointment  + New v search 2 Pilih menu
™M = Print =) Add Calendar @
£ MOHD FADHILIZWANDIE BIN SU < > November 2021 This Month
En ®) Calendar = Sun Mon Tue Wed
s @ Public
& 14 15 16 17
=
(w]

21 22 23 24
28 29 30
» %
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PHEE®R O

(=0

E M ®

5 Create Appointment 4+ New Bl v search
2 Print [5 Add calendar @ More f share Calendar
1 testid < > August2021 This Month Day Week WorkWeek Month
% Calendar ﬂB Color Wed Thu Fri Sat sun
@ Public
[0 AddFolder

10:30em Test1 || 02:00am New Apy

Rename Calendar 02:00 pm New Apt || 11:00 sm New Apy

(1 Move Folder

2 @ More Options.
) Share Folder [ ExportFolder 8

1@ Recover Deleted items

+ Add Folder

pel B [12dspm VCTeEs

1. Klik butang
2. Pilih ‘More options’.

3. Pilih ‘Export Folder’.

~ Today (1)

Calendar_2021-1
1-01

3. Notifikasi kalendar telah
berjaya di eksport
dipaparkan.

c8cvVesO §

~ - 8 x
v @ :
o ¥ Lo - Help [ T
® active ~ :ﬁ]zi /*‘)&
Z Dp- e
o M &
& d with Grmail Account Gmal
’ R PO E E
2{c|s o
B b ©
Forms stes contcts
. p—
+

Log masuk ke akaun
MyGovUC 2.0 - GWS E-
mel. dan klik pada pilihan
‘Calendar’.

1. Klik butang .

2. Pilih ‘Calendar’.
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= E Calendar Today

¢ » November 2021

°

3. Paparan di sebelah akan
dikeluarkan dan klik
butang ‘Settings’.

< Settings
General
dd calendar ~
Import & export ~
Import
Export

Settings for my calendars
@ Mgchammad Noranin Naim S.

@ Birthdays

Import

4 Select file from your computer

Add to calendar
Mohammad Noranin Naim Sahroni

You can import event information in iCal or CSV (MS Outlook) format.

Export

® Mohammad Noranin Naim Sahroni

[ ] Birthdays

Skrin ‘Setting’ dipaparkan.

1. Pilih ‘Import & Export’.
Kemudian klik pada
‘Import’.

2. Klik pada ‘Select file
from your computer’
untuk membuat carian
fail kalendar yang
dikeluarkan daripada

Settings for other calendars You can download all calendars you can view and modify in a single archive akaun MyG OVU C 2 . O _
@ Holidays in Malaysia Export IceWarp E_mel
o e 1. Pilih fail Kalendar
General Import yang Ingln dllmp0rt.
Add calendar v ﬂ & Calendar_2021-11-01.ics .
ILCEHOCTEES - Add to calendar 2 ’ t<| I k b u tap g

Import Mohammad Noranin Naim Sahroni Import .

You can import event information in iCal or CSV (MS Outlook) format.
Export

Settings for my calendars
@® Mohammad Noranin Naim S..

@ Birthdays

Settings for other calendars

@ Holidays in Malaysia

2

Export

® Mohammad Noranin Naim Sahroni

[ ] Birthdays

You can download all calendars you can view and modify in a single ar

Export

chi
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e Notifikasi calendar
telah berjaya di
‘Import’.

Imported 102 out of 102 events. [ K||k butang ‘OK'.

2

4.0 Kontak : MyGovUC 2.0 — IceWarp E-mel ke MyGovUC 2.0
— GWS E-mel.

A b [1/98] - testd Pestid B X

€ 3 O @ icewapdmygomcgeumy)

o R . ¢ e Log masuk akaun
MyGovUC 2.0 —
IceWarp E-mel.

= Aepdy & Aeply to A" Forwand B hove to Blackist

Raranin naim@pernecrmyue my

Test Emai

Microsolt Qutloak

MICTasoft Outiook Test Message

Microsoft Outlook

Micrasoh Outiook Test Mssage

£ Sk £mail

Microsolt Outloak

RS Fesds

Microsot Gutlook
™ Micros -
- B
&, Create Contact 4 New v~ fev

e Pilih menu .

41 Send Email A= call Now &) Inviy

~ £} MOHD FADHILIZWANDIE BIN SU Sortby: Fullname v

£ Contacts = Anuar, En Saiful
saifulanuar@kbs.gov.my
> & Public
Fadhil

mohdfadhilizwandie@gmail com

Hafiz, En Mohd
mohdhafiz@kln.gov.my

Hanisah, Pn Nurul
nurulhanisah@doa.gov.my

Izwandie, Pernec
m.fadhil@pernec.com.my

BmeEPEH®IO

[KBS Latihan 1]
[Kes Latihan 2]
[Latihan Pengguna 17]

[Latihan Pengguna 18]
+ Add Folder

[Latihan Pentadbir 5]
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1. KiIlik butang =],
4l send Email £z call Now

5 testid Sortby: Full name 2- Pilih ‘More options ,.

£ Contacts ﬂ @ AddFolder
@ pusic i S 3. Pilih ‘Export Folder’.

8, CreateContact  + New

&

(= Move Folder

nac.com my

Export Folder 3]

@ Recover Delsted ltems

O More Ophons

4
=X
a
@
E
fm

B e Paparan notifikasi fail
Today (1) kontak telah berjaya di
eksport.

R=

Contacts_2021-1
1-01

S. a2 Log masuk ke akaun
L z e A B8 MyGovUC 2.0 — GWS E-
-:wwm ¢ p- ¢ 5 [ag] o mel. dan kllk pada plllhan
- e ) ey " ‘Contact’.
: m s o 1. Klik butang ]
B 22| |2. Pilh ‘Contact’
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= Contacts : .
6. e e Di menu kontak, klik
butang ‘Import’.

I- Create contact

& Contacts

9 Frequently contacted

f1  Directory

E Merge & fix

~ Labels

Create label

I, Import

&5 Export

& Print

7. 1. Tekan butang ‘Select
Import contacts [ No Label file’ dan plllh kontak
To import contacts, select a CSV or vCard file. Learn more yang tEIah dl eksport'
Contacts_2021-11-01.vcf 2. Tekan butang ‘Import’.
No CSV or vCard file? Create Multiple Contacts instead
Cancelgl Import
8. e Paparan notifikasi

kontak berjaya di

&) All done Import’.

Contacts_2021-11-01.vcf Undeo
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