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1.0 Pengenalan

Dokumen ini menerangkan tatacara pemasangan dan konfigurasi migrasi e-
mel dari MyGovUC 2.0 — Icewarp e-mel ke MyGovUC 2.0 — GWS e-mel
menggunakan GWMMO.

2.0 Keperluan Minimum Sistem

1. Operating System Windows 7, 8, 8.1 dan 10
2. Aplikasi Microsoft Outlook 2010 dan ke atas.
3. Rangkaian internet yang stabil
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3.0 Langkah-langkah Migrasi E-mel Menggunakan GWMMO

Manual tatacara konfigurasi dan pemasangan e-mel ini melibatkan langkah-langkah
seperti berikut:

mm——
e
.
-
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4.0 Langkah Konfigurasi Akaun MyGovUC 2.0 - IceWarp E-
mel ke Microsoft Outlook

NO

PAPARAN

ARAHAN

Account
Settings ~

Fz

Tools

Manage COM
Add-ins

Account Information

Mo account available. Add an email account to enable additional features.

~+ Add Account

Account Settings

Mailbox Settings

Manage the size of your mailox by emptying Deleted ltems and archiving.

Slow and Disabled COM Add-ins

Manage COM ade-ins that are affecting your Outloak experience.

1. Al Apps Documents Web  More v ° Buka ap“kaS| Mlcrosoft
Best match Outlook
i Outlook
App
PP Outlook
& Outlook & App
[0 outlook-sync.exe >
Search the web 4 open
O outlook - See web results > 1 New Email Message
Documents (3+) [ New appointment
Folders (2+) B New Meeting
Vvideos (1+) [ New Contact
Settings (1) Y New Task
~
£ outlooq m o e @ ¥
H Y = P
2. o Klik pada butang ‘File’.
P Search
Home Send / Receive Folder View Help
New  New New
Email [Items ~ Meeting
Mew TeamViewer Delete Respond
3_ Outlook Today - Outlook ° Kemuadlan k“k butang

‘Add Account’ untuk
menambah akaun yang
baharu.
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1. Masukan alamat e-mel
[i Outlook MyGovUC 2.0 — Icewarp
e-mel anda ke dalam
ruangan ‘E-mail

address’.
Email address
4 |[ penggunat@mampu.gov.my 2. Tandakan pada ‘Let me
set up my account
manually’.

Advanced options ~

2 I\-r Let me set up myaccountmanuall}fl 3- KemUdIan kllk butang

3 Connect.

Mo account? Create an Outlook.com email address to get started.

5. e Pilih IMAP.

G Qutlook
Advanced setup

J & Rk G

Microsoft 365 Qutlook.com Exchange Google

M ™M 9]

POP IMAP Exchange 2013
or earlier

1. Masukan perincian pada
‘Incoming mail’.*
o 2. Masukan perincian pada
‘outgoing mail’**
Incomag mal 3. Tekan butang ‘Next’.

ﬂ Sel‘,'erl icewarpd.mygovuc.gov.my Port | 993

Encryption methudl SSLTLS T I

Require logan using Secure Password Authentication (SPA)

* Incoming mail
I Server: URL server mengikut
utgomng mall .
8 Sel‘.'erl icewarp4.mygovuc.gov.my Port | 537 Cluster agenS|
Encw}pt\onmethudlml Port 993
Require logan using Secure Password Authentication [SPA) En C ryptl o n Meth O d ' SS L/TLS

** Qutgoing mail

Server: URL server mengikut
] 9 cluster agensi

Port: 587

Encryption Method:
STARTTLS
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IMAP Account Settings 1. MaSU kan ‘PaSSWOFd’
testid@mampu.gov.my (Not you?) MyG OVUC 2.0 Sedia a_da_

Password

2. Tekan butang ‘Connect’.

2

8. ,
@ Outlook 1. Setelah berjaya, anda
akan menerima mesej
ﬂ A\ccount successfully added ‘Account successfully

EI IMAP added’.

penggunal@mampu.gov.my

2. Tekan butang ‘Done’.

e Konfigurasi akaun
MyGovUC 2.0 — Icewarp
e-mel ke Outlook berjaya.

Add another email address

Advanced options »

+| Let me set up my account manually

Set up Outlook Mobile on my phone, too

2 I
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5.0 Langkah Mewujudkan PST Fail dari Microsoft Outlook

PAPARAN

N

= = P Ssearch

File Home Send / Receive Folder View Help
New | Mew New

Email fltems v Meeting %J‘mk"

NE [ E-mail Message Delete Respond
B Appointment Thursday, 21 October, 2021
fA Meeting Calendar

> test 8= Contact
Task

2 E-mail Message Using >
[ Bostin Tisolder

& Teams Meeting a® Contact Group

[ Task Request

& Internet Fax

Choose Form...

3 fE&) Outlook Data File...

ARAHAN

1. Tekan menu ‘New Items’.
2. Pilinh ‘More Items’.

3. Tekan pada bahagian
‘Outlook Data File’.

€ v 4 [H > ThisPC » Documents v O Search Documents

Organize New folder == o

~ MName Date medified Type
# Quick access

[ Desktop
J Downleads

]|

| Pictures

LY

v £
AP
&)
File name:l Migration Data Backup I 4 v
Save as type: | Outlook Data File 3 ~

[ Add Opticnal
Password 4
~ Hide Folders Tools = I 0K I Cancel

1. Pilih 'Documents’'.

2. Masukkan nama fail
sebagai ‘Migration Data
Backup' atau nama lain
yang anda inginkan.

3. Pilih ‘Outlook Data File’.

4. Klik 'OK".
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File Home Send / Receive e Fail PST berjaya di
wujudkan jika nama fail
7 NewEmail ~ | Ti] ~ & yang disimpan di langkah
2 terpapar di pilihan menu
£

» Favorites

> penggunal@mampu.gov.my

» Migration Data Backup

di bawah New Mail.

m

File Home Send / Receive View Help

57 New Email ~

» Favorites All - Unread

We didn't fir

-

++ penggunal@mampu.gov.my

Klik kanan pada folder
yang ingin disalin. Contoh
folder Inbox’.

Tekan butang ‘Copy

Folder’.

ﬂ I > Inbox If""+ ) )
Drafte |j Openin New Window
Sent D Mew Folder...
> Trash
> ~£haifu|@mampuga‘.’.2 I B Copy Folder
> Archive

Conversation Action Settings

Caonversation History

Files 3 Mark All as Read
Outbox IEZ Clean Up Folder
public@mampu.gov.my Lﬂ Delete All
Spam

IMAP Folders...
Templates @ - olaers

Undeliverable allagency video. Add to Favorites

Undeliverable pmel teaser 1 2] Sort Subfolders Ato Z

> Yammer Root
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5 Copy Folder X 1. Melalui tetingkap ‘Copy
Folder’, pilih folder PST

Copy the selected folder to the folder: i -
yang telah diwujudkan.

1] [=1 penggunal@mampu.gov.my 2' oK I
I

(= Migration Data Backup
Cancel 2. Tekan butang ‘OK".

MNew,..

e Data berjaya disimpan
6. > penggunal@mampu.gov.my dalam bentuk PST fail
apabila bilangan e-mel
vMigration Data Backup Berjaya dipaparkan.
» Inbox 2639 .
e Ulang langkah 4 hingga 6
Deleted tems untuk menyalin folder yang
Search Folders lain (seperti draf, send,
archive dan sebagainya).
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6.0 Cara-Cara Migrasi Ke MyGovUC 2.0 - GWS E-mel
menggunakan GWMMO

Nota: Setelah pengguna menerima akaun MyGovUC 2.0 — GWS E-mel baharu,
pengguna boleh meneruskan konfigurasi menggunakan kaedah seperti di bawah:

NO PAPARAN ARAHAN
1. ~ perney % | X G Downioad Google Workspace b x IR v = 68 X
SISO ¢ crsooncn - =o:|| e Muat turun software Google
Google Workspace Migration for Microsoft® Outlook Workspace Mlgratlon for MICFOSOﬁI
Google Workspace Migration for Microsoft: Outlook OUt_|OOk (GWMMO) melalui URL
soosman berikut:
e — https://tools.google.com/dipage/gsmmo#
DOWNLOAD .MSI FILE (RECOMMENDED FOR ADMINS)
2. e Selesai muat turun, buka Software
Outlook Migration Setup untuk

z'i) memulakan proses installation.
I
o

OutlockMigratio

nsetup
3. Please sign-in to Google Workspace Migration for Microsoft Outlook 1. Masukan alamat e-mel MyGOVUC
Ll 2.0 - GWS e-mel anda ke dalam
GO g|e ruangan ‘E-mail address’.

Sign in with your Google Account.

1= : 2. Tekan butang ‘Continue’.
Email address:

| penggunal@ mampu.goi/.my

[#] Remember me

2

PAGE 12


https://tools.google.com/dlpage/gsmmo

JABATAN PERDANA MENTERI

UNIT PEMODENAN TADBIRAN DAN PERANCANGAN m
PENGURUSAN MALAYSIA OV
(MAMPU)

PAPARAN ARAHAN

4 G signinwith Google 7 see and download any calendar s
. g y you can access @
using your Google Calendar 1 Te kan butang ‘AIIOW,
J E See, edit, share, and permanently delete all the @
. . . . calendars you can access using Google
G Suite Migration for Microsoft Calendar
Outlook®
wants to access your Google @ Create, edit, organize, and delete all your tasks ()

Account
@ rernecre@gmail.com
Make sure you trust G Suite Migration for

Microsoft Outlook®
This will allow

G Suite Migration for Microsoft Outlook® to: You may be sharing s

se info with this site or app. You
in your Google Account

M Read, compose, send, and permanently delete all (7) Leam how Google helps you share data safely
your email from Gmail See G Suite Migration for Microsoft Outlook®'s
Privacy Policy and Terms of Service

@  Seeand edit your email labels @
Cancel Allow
@  Add emails into your Gmail mailbox [0)
L See, edit, create, and delete all of your Google @
Drive files English (United States) ~ Help Privacy  Terms
Mulakan pindahan maklumat daripada
5 . Google Workspace Migration for Microsoft Outlook 4.3.10.0 X

PST File(s) ke akaun MyGovUC 2.0 —
Google GWS e-mel dengan menggunakan
langkah berikut:

Step 1 of 2: User Profile

[[Juse my most recent migration settings 1 ) P I I I h P ST FI l € (S) .

Select a Microsoft Outlook user profile or PST files to migrate

[resto 7] 2. Pilih dokumen fail PST yang
disimpan.
%f} 3. Klik butang ‘Open’.

D Send crash reports to Google

Learn more

4. Pilih Migrate all data.

Cancel

5. Tekan butang ‘Next’.

Open -2

+ 1s Sdn. Bhd\Documents\Qutlook Files

Organize v New folder = )

@ OneDrive - Pen

= This PC 2 @] Migration Data Backup.pst 'f‘

@= My Outlook Data File(1).pst
J 30 Objects

[ Desktop

@2 Test ID Data.pst

Documents
¥ Downloads
D Music
& Pictures
B Videos
= 05(C)

& DATA (D)

v < >

File name: PST v

3
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Google Workspace Migration for Microsoft Outlook 4.3.10.0 X

Step 2 of 2: Migration Settings
Google

Select the data you wish to migrate
Calendar
Contacts
Email messages
[ 3unk mai
[Joeleted items

[Imigrate only email sentjreceived on or after:

[Imigrate only email sent/received on or before:

=6

6. Tekan butang ‘Migrate’.

Cancel
Google Workspace Migration for Micresoft Outlock 4.3.10.0 X ° Proses mlgraSI mak|Umat Sedang
Migration Status Google dijalankan.
Migrating Email
Mow migrating folder: Inbox
Contacts Processed: 0/0
Calendar Processed: 0/0
Email Processed: 9/172
||
Migration log file : Ci'Usersh,. . Trace-2021-10-21-13-40-34-014020.log

Migration Status
Google

Migration Completed
Contacts Processed: 0/0

Google Workspace Migration for Microsoft Outlook X
Calendar

Migration Completed.
Email
Migration log file : C:\Jsers)... \Trace-2021-10-21-13-40-34-014020.log

Pause migration Cancel

e Anda akan menerima notifikasi

yang menyatakan proses migrasi
telah selesai.

Klik pada butang ‘OK".
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